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MANU GEORGE
Dubai, UAE

E-Mail: info@ibsedu.in
Mobile: + 91 9895802479
Objective:


To prove myself as a successful person in a fast-paced organization through continuous learning that enables me to make a positive contribution to the organisation and build up my career. Seeking a challenging position that will take full advantage of my background as well as offer me the opportunity for increasing levels of responsibility and professional growth.

Education:

· MBA specialization in Finance from Sir M. Visvesvaraya Institute of Technology, under VTU University, Bangalore, India, in 2011.
· BBA from St. Pius X th College, under KANNUR University, Kerala, India, in 2008.

Skills and Computer Knowledge: 

     Good Arithmetic and accounting skills. 

· Self-motivated and adaptable to any situation.

· Co-operative and good team Player.
· Good Listener and Hard working.
· Excellent Interpersonal Communication, Organizing and Co-ordination skills.
· Ability to make administrative decisions and judgments.
· Ability to work under Pressure.
· Confident to interact with people from different walks of  life.
· Ability to communicate effectively at all levels and to provide constructive feedback to Management. Possess good analytical and persuasion skills.

· Tally .ERP9,Peachtree Premium
· Extensive knowledge of MS Office (word, Excel Applications)
Work Experience:
 Current Employer 

CHERRY BROWN TECHNICAL SERVICES LLC, UAE.

Cherry Brown is a Fast Growing Complete Interior Fit out Company based in Dubai, which completed various projects successfully. 
Designation:
Accountant (Since February 2013 - till date)
Job Role


Complete Accounts of the organization handled through Tally ERP 9. 
Job Description

· Managed Accounts payable, receivable and payroll functions.
· Handling day to day petty cash & bank transactions.

· Reconciles bank statements and department records.

· Preparing outstanding list of Debtor & making Payment follow-up.

· Managed vendor accounts, generating on demand cheque.
· Generated budgets and forecasts on a quarterly basis and presented to the management team.
· Responsible for monthly account closing.
· Responsible for managing year-end cut off processes.
· Provides reports as required by the management.
Previous Employer 

Medicare Company Ltd. Delhi, India.
Medicare is a leading wholesale dealer of surgical Gloves.

Designation:
Accountant (January 2012 to December 2012)

Key Responsibilities handled
· Posting of purchase, sales, payment, receipt & journal vouchers.

· Verification of bills & reconciliation of total turnover.
· Debtors & Creditors Reconciliation.

· Day to day cash & bank transactions and maintaining petty cash book.

· Preparing of Tax invoices, Vouchers & Agency Payment.

· Sales & Purchase total reconciliation of accounts for calculating VAT.
· Reconciliation of Bank Statement at the end of every month.
· Service Tax, Vat Returns, E-TDS Return Filing, Income Tax E Return Filing & other Govt. Taxes calculations.
· Maintain Balance sheet and profit & Loss Account.

Personal Details:

Date of Birth 


: 19.11.1987
Gender                                    : Male
Marital Status                         : Married
Languages Known                 : English, Hindi, Malayalam, Tamil
Religion                                  : Christian
Visa Status
                      
: Employment Visa 
Reference:

Will be provided upon request.

Declaration:

I hereby declare that the information furnished above is true to my knowledge.
Date:  05/05/2016                                                                                         
Place: Dubai                                                                    MANU GEORGE                                                                                                                                                  

